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	TTO ref:
	INFORMATION FORM
FOR RESEARCH/CONSULTANCY AGREEMENTS
	


This form, for internal University use only, must accompany all research-related agreements and consultancy/service agreements for knowledge exchange (KE) purpose.  It is designed to simplify the procedure for obtaining approval signatures, to ensure compliance with University safety/ethics policies, and to ensure that your work in respect of the agreement(s) will contribute to institutional performance in research or KE for the University’s annual reporting to the University Grants Committee (UGC).

SECTION A – TO BE COMPLETED BY THE PRINCIPAL INVESTIGATOR
(1)
AGREEMENT DETAILS
	Principal Investigator:
	Title:
	
	Surname:
	
	First Name:
	

	Faculty/Department:
	
	E-mail:
	
	Staff No.:
	

	Contracting Party:
	
	Country:
	

	Co-Investigator 
(Name and Affiliated Department):


	
	(If the current appointment of the PI cannot cover the whole project period, the project must include an eligible Co-I from HKU who can take over the project after retirement/departure of the PI.)

	Project Title:
	

	
	

	

	Project Start Date:

Project End Date:

Funding Amount* (to be paid to HKU, if any, in HK$):

Funding Amount (to be paid by HKU, if any, to Contracting Party in HK$):

* In accordance with the guidelines of Departmental Financial Administration (DFA) No. 13, please include a minimum standard flat rate
of 15% as University Overhead (i.e. all direct costs divided by 0.85) in the funding amount to be paid to HKU.


	(2)
TYPE OF AGREEMENT

Please check the relevant box to indicate the type of agreement.


	
	Contract Research Note 
 and Other Research-related Agreement 

	
	(Note: Please send this completed form together with the draft agreement to RS email: rssagmt@hku.hk):

	

	
	
	Material Transfer Agreement (MTA)
	
	Non-Disclosure Agreement (NDA)
	
	
	

	
	
	
	
	
	
	
	

	
	
	Sponsored Research Agreement
	
	Collaboration Agreement
	
	
	

	
	
	
	
	
	
	
	

	
	
	Research Service Agreement
	
	Others:
	

	
	

	
	KE-related Agreement (Note: Please send this completed form together with the draft agreement to KEO email: keoffice@hku.hk):

	

	      
	
	Consultancy Agreement Note 

	
	KE Service Agreement
	
	Others:
	

	

	

	

	Role of HKU:
	
	Coordinating
	
	Participating
	
	

	(Not applicable to MTA & NDA)
	
	
	
	

	

	

	(3) Is there any invention arising from this agreement and will this invention have potential commercial value?
	
	Yes
	
	No

	If yes, please state details:
	

	(4) “The HKU Scholars Hub” (http://hub.hku.hk/), which is managed by the Libraries, serves as the University’s visible expertise database to provide open access to the intellectual output of the University.  It is however understood that some agreements may be of confidential and sensitive nature, so project information from agreements will be shown on The HKU Scholars Hub only with the consent of the Principal Investigator concerned, in which case the project title, names of PI and Co-I(s), name of contracting party, project duration (i.e. start date and expected completion date/completion date) and type of agreement will be shown in The HKU Scholars Hub once the agreement is duly signed.  Please check the box below if you agree to allow public access to this information via The HKU Scholars Hub.  


	
	
	Yes, I agree to allow public access to the above-mentioned information of this agreement via The HKU Scholars Hub.


(5)   ETHICS/SAFETY APPROVAL
	Please check the relevant box(es) below if the agreement involves human subject, the use of live animals, chemical, radioactive, biological or any other hazardous materials, and attach to the agreement, a completed risk assessment form or formal approval.


	
	Hazardous materials involved
	Risk assessment completed
	Risk addressed in departmental codes/guides
	Formal approval being sought
	Formal approval obtained

	Animal research ethics
	N/A
	N/A
	N/A
	
	

	Human research ethics
	N/A
	N/A
	N/A
	
	

	Biological safety
	
	
	
	
	

	Chemical safety
	
	
	
	
	

	Ionizing radiation safety
	
	
	
	
	

	Non-ionizing radiation safety
	
	
	
	
	

	Others (please specify)
	
	
	
	
	


(6)   INVOLVEMENT OF MEDICAL/DENTAL DISCIPLINE AND HUMAN SUBJECT/DATA
	(a) Does the project involve medical/dental discipline and human subject/data?
	
	Yes
	
	No

	     If “yes”, please answer (b)-(e) below:
	
	
	
	


	(b) Does the project involve recruitment of human subjects?
	
	Yes
	
	No

	
	
	
	
	

	(c) Does the PI conduct research on archived human data and/or archived human specimens only in the 
	
	
	
	

	     project?
	
	Yes
	
	No

	
	
	
	
	

	(d) Does the project involve testing of any medical/dental product (e.g. drug and medical device)?
	
	Yes
	
	No

	
	
	
	
	

	(e) Is the project an interventional study, i.e. involving the use of any extra medical/dental product,
	
	
	
	

	     procedure (e.g. surgery and biopsy) and/or assessment (e.g. radiological imaging or laboratory test) 
	
	
	
	

	     outside the subjects’ normal medical care?
	
	Yes
	
	No

	
	


7)   SPACE REQUIREMENTS AND SIGNIFICANT COSTS OF RENOVATION
	Will additional space or renovation costs be required if the agreement is confirmed?
	
	Yes
	
	No

	If “yes” in either case or both cases above, and if the requirements for the project cannot be accommodated within the Department, please 

	present your request to the Chairman of the Accommodation Committee.


(8)   UNDERTAKING BY THE PRINCIPAL INVESTIGATOR
This agreement is in compliance with the University policies and procedures, whereby research/consultancy/service will be undertaken accordingly by all staff and students engaged in the project.  The information given is to the best of my knowledge complete and accurate.
Signature:  ________________________________________________________   Date: ________________________________ 
	SECTION B – TO BE COMPLETED BY THE HEAD OF DEPARTMENT

 (If the PI is the Head, or is from a unitary Faculty, the Dean of Faculty should complete this section)


	I confirm:                                                                                                                                            [Please check the appropriate box.]

	(a)
	that I have read this agreement, understand its resource implications for the Department, and 
	
	Yes
	
	No

	
	will make available the necessary infrastructural support and space for the project if it is confirmed; and
	
	
	
	

	(b)
	that I am satisfied that all health and safety risks associated with the project have been 
	
	Yes
	
	No

	
	considered, that the Department can provide adequate measures to control these risks, and that formal approval for ethical clearance has been/is being sought.
	
	
	
	

	(c)
	in respect of staff eligibility: [please check the appropriate box below]
	
	
	
	

	
	
	
	
	
	

	
	that the PI’s current appointment can cover the whole project period.
	
	
	
	

	
	that the PI’s current appointment can cover the first year of the project, and the application has included an eligible Co-I from HKU

	
	who can take up the project after PI’s departure.
	
	
	
	

	
	that the PI’s current appointment cannot cover the first year of the project, but I undertake that the PI’s appointment will be extended

	
	to cover first year of the project, and the application has included an eligible Co-I from HKU who can take up the project after

	
	PI’s departure.
	
	
	
	


Name: ________________________________ Signature: __________________________________ Date: _________________
November 2017
Notes:


� As per definition of UGC, Contract Research refers to efforts which would lead to the delivery of a product or process and could involve both basic and applied research, though the latter is much more prevalent.  Contract Research is client-specific and is generally sponsored and financed by the client who can be either a private company or a public body or government.


� Consultancy is defined by UGC as the provision of expert advice and work usually paid for at a market rate, which, while it may involve a degree of analysis, measurement or testing, is crucially dependent on a high degree of intellectual input from the institution of the client (commercial or non-commercial) without the creation of new knowledge (although new understanding is the main desired impact).









